
INSTRUCTIONS FOR FILING A SMALL CLAIMS 
PLAINTIFF’S CLAIM 

BEFORE FILING: 

ALL FORMS must be completed in full. dated, and signed by all plaintiffs. 
Please do not separate the Plaintiff‘s Claim and Order form (SC—100). Any claims 
exceeding $10,000.00, the maximum amount allowable, will be rejected. 

FILING FEE: 

Filing claim for $1,500 or less: $30.00 
Filing claim for more than $1,500 but less or equal to $5,000: $50.00 
Filing claim for more than $5,000 but less or equal to 10000 (natural persons only): $75.00 
lf you have filed more than 12 claims in 12 monthspthe filing fee is $100.00. 

AFTER FILING: 

The plaintiffs copy will be returned to you assigning a case number and a courtdate and 
time. Your case number will begin with the letters SC.

' 

SERVICE TO DEFENDANT: 

The defendant(s) must be served a copy of your completed claim against them. The court 
can attempt service of your claim by certified mail for the fee of $15.00 per defendant. lf you 
wish to attempt personal service, request from the clerk additional copies of the claim. The 
defendant copies contain information for the defendant about small claims court You must 
make your own arrangements for personal service. For personal service, contact the 
sheriff or marshal—4. civil division in the county where the defendant resides for service and 
fee information. Personal service may also be conducted by any individual 18 years of age 
or older who Is not a party to the claim or consult your local telephone directory for process 
servers. 

For verification of service by certified mail, call the court approximately two weeks after 
filing your claim. Please refer to your case number so that your questions may be 
answered quickly. ~ 

Superior Court, Small Claims Divisions: 

San Luis Obispo Branch ........ (805) 781-5677 
Paso Robles Branch ............... (805) 237-3079 

NOTE: If you do' not call the court with your case number to inquire as to verification of service. 
you could make an unnecessary appearance on your court date. If you‘do call the 
court and determine that service by certified mail was unsuccessful contact the small 
claims advisory to' inquire about other service options available. The small claims 
advisory number is (805) 781 -5856 
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INFORMATION FOR THE SMALL CLAIMS PLAINTIFF 30-100-INFO 

This information sheet is written for the person who sues in the small claims court. It explains some of the rules of.'and 
some general information about, the small claims court. It may also be helpful for the person who is sued.

' 

' WHAT IS SMALL CLAIMS COURT? . 

Small claims court Is a special court where disputes are resolved quickly and inexpensively. The rules are simple and informal. The 
person who sues is the plaintiff. The person who Is sued Is the defendant. In small claims court. you may ask a lawyer for advice 
before you go to court. but you cannot have a lawyer in court. Your claim cannot be for more than $5.000 if you are a business or public 
entity or for more than 5510.000 if you are a natural person (including a sole proprietor). (See below forret'erence to exceptions.‘) If you 
have a claim formore than this amount. you may sue in the civil division of the trial court or you may sue in the small claims court and 
give up your right to the amount over thelimit. You cannot. however. file more than two casesin small claims court formore than 
$2.500 each during a calendar year. 

1. 

1. 

WHO CAN FILE A CLAIM? 
You must be at least 18 years old to file a claim. If you are not 
yet 18. tell the clerk. You may ask the court to appoint a 
guardian ad litem. This is a person who will act for you in the 
case. The guardian ad litem is usually a parent. a relative. or 
an adult friend. 
A person who sues in small claims court must first make a 
demand. it possible. This means that you have asked the 
defendant to pay. and the defendant has refused. If your claim 
is for possession of property, you must ask the defendant to 
give you the property. 

Unless you fall within two technical exceptions. you must be 
the original owner of the claim. This means that if the claim is 
assigned. the buyer cannot sue in the small claims court. 

You must also appear at the small claims hearing yourself 
unless yOUI filed the claim for a corporation or other entity 
that' Is not a natural person. 

. If a corporationI files a claim. an employee. an officer. or a 
director must act on its behalf. If the claim Is filed on behalf of 
an association or another entity that Is not a natural person, a 
regularly employed person of the entity must act on its behalf. 
A person who appearson behalf of a corporation or another 
entity must not be employed or associated solely for the 
purpose of representing the corporation or other entity in the 
small claims court. You must file a declaration with the 
court to appear in any of these instances. (See 
Authorization to Appear, form 80-1 09.) 

WHERE CAN YOU FILE YOUR CLAIM? 
You must sue in the right court and location. This rule is called venue. Check the court‘s local rules if there is more than one court 
location in the county handling small claims cases. If you file your claim in the wrong court. the court will dismiss the claim unless all 
defendants personally appear at the hearing and agree that the claim may be heard. The right location may be any of "less: 

Where the defendant lives orwhere the business involved is 
located; . 

5. For a retail installment account or‘sales contract or a motor 
vehIcle finance sale: 

2. Where the damage or accident happened; a. Where the buyer lives: 
3. Where the contract was signed or carried out; b. Where the buyer lived when the contract was entered into; 
4. If the defendant is a corporation. where the contract was c. Where the buyer signed the contract; or 

broken: or d. Where the goods or vehicle are permanently kept 

1. 

2. 

' Excc lions. Dilt‘eront limilslv In an action against a defendant who Is agnarantor. (See Codi: Civ. Prue is 11622010).1 
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SOME RULES ABOUT THE DEFENDANT (including government agencies) 
You must sue using the defendant's exact legal name. If the 
defendant is a business or a corporation and you do not know 
the exact legal name, check with the state or local licensing 
agency. the county clerk‘s office. or the Office of the Secretary 
of State, Corporate Status Unit, at www.sos.ca.gov/business. 
Ask the clerk for help if you do not know how to find this 
information. If you do not use the defendant's exact legal 
name. the court may be able to correct the name on your claim 
at the hearing or after the judgment. 

. If you want to sue a government agency. you must first file a 
claim with the agency before you can file a lawsuit in court. 
Strict time limits apply. If you are in a Department of . 

Corrections or Youth Authority facility. you must prove that the 
agency denied your claim. Please attach a copy of the denial 
to your claim.

' 

. With very limited exceptions. the defendant must be served 
within the state of California. 

HOW DOES THE DEFENDANT FIND OUT ABOUT THE CLAIM? 
You must make sure the defendant finds out about your lawsuit. This has to be done according to the rules or your casemay be 
dismissed or delayed. The correct way of telling the defendant about the lawsuit is called service of process. This means giving the 
defendant 3 copy of the claim. YOU CANNOT DO THIS YOURSELF. You should read form 80—1048. Whafis "l’roafofServioe”? - 

Here are four ways to serve the defendant: 
Service by a law officer—You may ask the marshal or sheriff 
to serve the defendant A fee will be charged. 
Process server—You may ask anyone who is not a party in 

your case and who is at least 18 years old to serve the 
~ defendant. The person is called a process server and must 

personally give a copy of your claim to the defendant. The 
person must also sign a proof of service form showing when 
the defendant was sewed. Registered process servers will 
serve papers for a fee. You may also ask a friend or relative to 
do it. 

Judicial Counrfil ”California 
sedan-INFO “1co 1. 2011] (Small Claims) 

3. Certified mail—You may ask the clerk of the court to serve 
the defendant by certified mail. The clerk will charge a fee. 
You should check back with the court before the hearing to 
see if the receipt for certified mail was relumed to the court 
Service by certified mail must be done by the clerk's 
office except in motor vehicle accident cases involving 
out-of-state defendants. 

. Substituted service—This method lets you serve another 
person instead of the defendant. You must follow the 
procedures carefully. You may also wish to use the marshal or 
sheriff or a registered process server. 
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4. Substituted service (continued) A copy of your claim must be 5. Timing and proof of service-No matterwllich method of 
left at the defendant's business with the person in charge. 0R service you choose. the defendant must beserved by a certain 
at the defendant's home with a competent person who is at date. or the trial will be postponed. If the defendant lives in the 
least 18 years old. The person who receives the claim must county. serviCe must be completed at least15days before the 
be told about its contents. Another copy mustbe mailed, first trial date. This period is at least 20 days ifthe defendant lives 
class postageprepaid, to the defendant at the address where outside the county. 
the paper was left. The service is not complete until 10 days The person who serves the defendant must sign a court 
after the copy is mailed. paper showing when the defendant was sewed. This paper is 

called a Proof of Service (form 80-104). llmusl be signed and 
returned to the court clerk as soon as the delendant has been 
sewed. 

WHAT IF THE DEFENDANT ALSO HAS A CLAIM? 
Sometimes the person who was sued (the defendant) will also havea claim against the person who filed the lawsm'l (the plaintiff). 

This claim is called the Defendant's Claim. The defendant may file this claim in the same lawsuit This helps to resolve all of the 
disagreements between the parties at the same time. 

If the defendant decides to file the claim in the small claims court. the claim may not be for more than $5,000. or $10,000 if the 
defendant is a natural person (see exceptions on page 1‘). If the value of the claim is more than this amount, the defendant may either 
give up the amount over $5,000 or $10,000 and sue in the small claims court or sue in the appropriate court for the tultvalue of the 
claim. If the defendant's claim relates to the same contract, transaction. matter. or event that is the subject of your claim and exceeds 
the value amount for small claims court. the defendant may file the claim in the appropriate court and file a motion to transfer your claim 
to that court to resolve both claims together. 

The defendant‘s claim must be served on the plaintiff at least five days before the trial. If the defendant received theplaintiffs claim 
10 days or less before the trial. then the claim must be served at least one day before the trial. Both claims will be heard by the court at 
the same time. 

WHAT HAPPENS AT THE TRIAL? 
Be sure you are on time for the trial. The small claims trial is lnfonnal. You must bring with you all witnesses, books. receipts. and 

other papers or things to prove your case. You may ask the witnesses to come to court voluntarily. or you may ask therlerk to issue a 
subpoena. A subpoena is a court order that requires the witness to go to trial. The witness has a right to charge a feelor going to the 
trial. If you do not have the records or papers to prove your case. you may also get a court order before the trial date requiring the 
papers to be brought to the trial. This order is called a Small Claims Subpoena and Declaration (form 80-107). 

If you settle the case before the trial. you must file a dismissal form with the clerk. 
The court's decision is usually mailed to you after the trial. It may also be hand delivered to you when the trial is overand after the 

judge has made a decision. The decision appears on a form called the Notice of Entry ofJudgment (form $0430 or 30-200): 

WHAT HAPPENS AFTER JUDGMENT? 
The court may have ordered one party to pay money to the other party. The party who wins the case and is owed the money is 

called the judgment creditor. The party who loses the case and owes the money is called the judgment debtor. Enforcement of the 
judgment Is postponed until the time for appeal ends or until the appeal is decided. This means that the judgment crerfrlor cannot 
collect any money or take any action until this period Is over. Generally both parties may be represented by lawyers alter judgment 
More information about your rights afterjudgment Is available on the back of the Notice of Entry of Judgment The clerk may also have 
this information on a separate sheet. 

HOW TO GET HELP WITH YOUR CASE .
v 

1. Lawyers—Both parties may ask a lawyer about the case, but 5, Parties who are in jail—If you are in jail. thewurt may 
a lawyer may not represent either party In court at the small excuse you from going to the trial. Instead. you may ask 
claims trial. Generally. afterjudgment and on appeal, both another person who is not an attorney to go lolhe trial for you. 
parties may be represented by lawyers. You may mail written declarations to the courlto support your 

2. Interpreters—if you do not speak English well. ask the court “359- 
_ . .. 

clerk as soon as possible if your court has a court- p-rovided 5- A°§°mm°dafl°nsf4f Y0" have a dlsabll'ty 3““ need 
interpreter availabje and how to request one. A court— -provided asSIstance, immediately ask the court to helpaccommodate 

interpreter may not be available. Altematively. you may bring YD‘!’ needs. lf you are heanng ImpaIred and “595 assistance. 

an adult who Is not a witness or an attorney to interpret for you "0t “‘9 court ImmedIately. 
. > _ 

or ask the court for a list of interpreters for hire. 7. Forms—You can get small claims forms and more Information 
at the California Courts Self-Help Center website (www.courts. 
ca.gov/smallclaims), your county law library. orlhe courthouse 
nearest you. 

8. . Small claims adVlSOl’S-T-The law requires each county to 
provide assistance in small claims cases free of charge. 

3. Waiver of fees—The court charges fees for some of its 
procedures. Fees are also charged for serving the defendant 
with the claim. The court may excuse you from paying these 
fees if you~cannot afford them. Ask the clerk for the lnfonnalion 
Sheet on Waiver of Superior Court Fees and Costs (form 
FW-001~INFO) to find out it you meet the requirements so that (5%” 0’3”"5 adVis"””"°”"a”°”)’ 
you do not have to pay the fees. [—— 

Small Claims Advisory —I 
4. Night and Saturday court—If you cannot go to court during 

R 223 (805) 781-5856 working hours. ask the clerk if the court has trials at night or m' 
on Saturdays. 

L— 
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SC-100-lNFO S 
INFORMACION PARA EL DEMANDANTE DE RECLAMOS MENORES 

Esta hoja infonnatjva esta escnla parala persona que presenta una demanda en la corte de reclamos menores. Explica algun as de las 
reglas e Infonnacton general sobre la corte de reclamos menores. Tamblen puede ser utll para la persona demandada. 

$5,000 si ust'ed es una empresa o entidad pr'lbllca, o mayor de $10,000, sl es una persona natural (0 un pr‘opietario por cuenta proplalt {‘Vea Ulla exception 
6' cant/nuaaan), Sr trene un reclamo per una canlldad o monto mayor, puede demandar en la division civil de la corte de primera instancia, o puede demandar 

. 
¢QUE ES LA CORTE DE RECLAMOS MENORES? 

. 
La corte de reclamos menores es una corte especial en la cual se resuelven conflictos cle manera raplda y a halo costo. Las reglas son simples e 

Infonnales.~La persona que presenta la demanda es el demandante. La persona demandada es el demandado. En la corte de reclamos menores 
puede pedrrle asesoramrento a un abogado antes de ir a la corte. pero no puede lenera un abogado en la corte. Su reclamo no puede ser mayor de 

en la corte de reclamos menores y renunciar a su de'recho de reclamar cualquler monto superior al limite. Sin embargo, no puede presenter mas de 
dos cases en la corte de reclamos menores por mas de $2,500 cada uno, por afio calendario. 

more»: PUEDE PRESENTAR UN RECLAMO'? 
1. Para presenter un reclamo Ilene que tener por lo menos 7Hafios de 

edad. Si no llene todavla 18 afios de edad, avlse al secretario. Le 
puede pedlra la corte que nombre a un tutor ad litem. Esta es una 
persona que actuara en 53; nombre en el caso. Un tutor ad litem 
es en general uno de sus padres. un parlente o amigo adulto. 

. La persona que presenta la demanda en la corte de reclamos 
menores tiene que hacer primero una demanda, en lo poslble. 
Eslo quiere declr que le prdlo al demandado que pagara y éste se 
nego. Sl su reclamo es por poseslén de blenes. Ilene que haberle 
pedldo al demandado que le entregue el hien en cueslién. 

. A menus que cumpla con dos excepclones técnlcas, usted tlene 
que ser el duefio original del reclamo. Eslo quiere declr que sl e| 

reclamo es asugnado, el comprador no puede hacer una demanda 
en la corte de reclamos menores. 

Trene que comparecer antela corte de reclamos menores USted 
mismo, amenos que ha a presenlado el reclamo canto una 
corporacron u otra entl ad que no es una persona llsrca. 

4. Si el reclamo es presentado por una corporacion, tlene que hanerse 
presente un empleado. oliclal o director de la misma. Sl el reclamo se 
presenta en nombre de una asoclacién u otra entldad que no es una 
persona fislca. tlene que haber una persona empleadaregulannente 
por la mlsma que acitle en su nombre. Una persona que comparece 
en nombre de‘ una corporaclén u olra entldad no puedellaber sldo 
empleada o asoclada con el finico fin de representaralacorporaclén 
u otra enlldad ante la corte de reclamos menores. Para comparecer 
en cualquiera de estos casos, Ilene que presentaruna 
declaracion ante la corte. (Ver Aulofizacidn para comparecer 
en nombre de one pane, lonnularlo 80-109.) 

. ‘ 5DONDE PUEDE PRESENTAR SU RECLAMO? 
Trene que presentar el reclamo en la corte y ublcacién coirecta. Esta 2. Donate tuvo lugar el dafio o accldente; 

regla se llama competencia: Consulte las reglas locales de la corte para 3. Donde se lirmo o llevé a cabo un contralo; 
aven'guar sl hay mas de una corte en su condado que considera casos de 4. Si el demandado es una corporaclfin, donde se vinlé elcontrato; 
reclamos menores. ‘ . 5. Para una ouenta minorlsta a plazas, contrato de venlao venla 

Si presenta su reclamo ante la corte equivocada. seré despedldo, a financlada de un Vehiculo motorizadoz’ 

menos que todos los demandados se hagan presentes en la audienclay a. Donde vlve el comprador; 
acepten considerarla demanda en ese momento. 

' 
, b. Donde vivla el compraclorcuanrlo fine at contrato; 

La ublcaclon conccta puede ser cualquiera de las slgulenles; c. Donde finno el contrato el comprador: p 
1. Donde vive el demandado o donde se encuentra su empresa; d.,D!ondle esltan guardados pennanentemente los blenes o 

e vs mu 0. 

ALGUNAS REGLAS ACERCA DEL DEMANDADO (incluyendo dependencies gubernamentales) 
1. Tlene que presentar su demanda usando el nombre legal exactodel su reclamo durante la audlencla o desa del fallo. 

demandado. Sl el demandado es una empresa o corporaciény no_ 
conooe su nombre legal exacto. consulte con la agencra de licencra- 

mlenlo estatal 0 local, la oliclna del secretarlo del condado o la olicina 
de la Division de Corporaciones del Secretario de Estado en 
wwwsscagav/bl/siness. Si no sabe cémo encontrar esta inlormacién. 
pregflntele al secretario. Si no conoqe el nombre legal exacto del 

demandado, la corte puede a corregtr el nombre que aparece en 

2. Si quiere demandara una dependencla gubemamenlal. primero 
tiene que presenlar una demanda ante la agencia antes de 
poder hacer un julolo en la corte. Hay llmlles estriclos de tlempo. 
Sl se encuenlra en un estableclmlento del Departamenlo 

Correccional 0 de la Auton'dad Juvenil, tlene que demostrar que 
dlcha dependencia rechazé su reclamo. Adjunte unacopla del 
rechazo a su reclamo. 

LCGMO SE ENTERARA EL DEMANDADO DE SU RECLAMO? 
Tlene que asegurarse de que el demandado sepa de la demanda. Eslo demandado. Los prolesionales de enlrega legal reglslrados le

' 

se tlene que hac'er de acuerdo a las reglas, si no so caso puede ser cotgraran unhonorano por esle sen/1cm. Tambren le puede pedlra un 

despedido o demorado. La manera correcta de inlonnarle al demandado amigo o panente que haga la entrega legal. 

sobre el julclo se llama entrega legal. Esto quiere decrr darle al 3. Correo certificado .... Puede pedlrle al secretario dela corte 
demandado una capla del reclamo. no PUEDE HACER LA ENTREGA que le entregue el reclamo al demandado por caneo certificado. 

LEGAL POR 5‘ MISMO- Hay cuatro "1309735 d9 hacerle la 901059315931 3' El secretarlo le cobrara los costos. Deberla verificaren la corte 

demandado: 

1. 

‘Excepa‘ones: Existzn l'm‘tos flaunts all use: contra damn 
sutridas dumnte un aoddmleaulomcvilsllm. misteunfimilc do 

Entrega legal a través de un agente cle cumplimiento de la ley— 
Puede pedirie a la pollcla 0 al alguacll que le haga la entrega legal al 

demandado. Le cobrarén un honorarlo. ‘ 

' 
. Profeslonal de entrega le at ——Puede pedirle a cualquler- 

persona que no sea pane el caso y que tenga porlo menos 75 

arias de edadque le haga la entrega legal al demandado. Esta 

persona se llama proleslonal ‘de entrega legal y tienc que 

entregarle una copia de su reclamo al demandado personalmente. 

La persona también Ilene que linnarun fonnulario de pnleba de 

entrega para demostrar que le hizo la entrega legal al 
dado: quascn garanlm. (Von Cocfigo dc Pmc. C 

57.500 st 21 demandado osla balm pollza dc seguro do automovit quo induya una obsgac’nn do asumEracrsa. (Va Cad. de Proc. civ: § 116.221) 

antes de la audiencla para versl reclbleron el recibo da cones 
certilicado. La entrega legal poncorreo certificado Ilene que 
ser reallzada por la oticlna del secretarlo, salvo en el caso 
de accidentes de vehiculos motorlzados, cuando por lo 
menos uno de los demandados reside fuera del estado. 

4. Entrega legal sustitulda .— Esle método le pennlte hacerle la 
entrega legal a otra persona en vez del demandado. Trene que 
seguirlos pracedlmientos al pie de la letra. Quizas le wnvenga 
contralar los servicios de la pollcia, el alguacil 0 un proleslonal 

de enlrega legal registrado.‘
‘ 
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4. Entrega legal susliluida {continuation} 
’ 

lndependientemente del método de entrega legal qcaelija, ledebe 
Se debe entregar una copia de su reclamo 

‘ ‘ 
hacer la entrega legal al demandado para una cierlateclra o eljuicio se 

-— a la persona a cargo en e! lugar de trabajo del demand-ado; postergara. Si el demandado Vive en el condado, laerrlrega legal se liene 
0 ‘ 

que completar porlo menos 75dfasantes de la feclrarleliuiclo. Si at ; 2:3; $53113, :grgsrftlinlgedngafiggomggt}: ESE-‘3: qefiad que demaridado vive ruera del condado, el periodo se exlien-ile 3 zones. 
. . ' e c" 'a La persona que le trace la entrega legal at demandedutiene que 

pzrsona qt“: recrpe 9‘ reclamo de one 59 trata. Hay que envrar flrrnar un fonnulan‘o de la corle para demoslran que lelrizo la enlrega al a emas o ra copra por correo de pnmera clase con porte pagado al demandado. Este tormulario se llama Pmeba de enlreyzttonmt‘afio demandarlo, a‘la misma direccir'm donde se dejri el reclamo. La ' 
entrega legal no Se habré complelado hasta 70 d/asde'spués de 2;:23%;?gfig‘eetiggir‘seeépgsaentame 

ante El 56mm dela oorte 

haberse enviado la copia por correo. 
. . 

aQUE PASA Sl EL DEMANDADO TAMBIEN TlENE UN RECLAMO QUE HACER? 
A veoes la persona demandada (el demandado) tamblén tendra un reclamo conlra la persona que presenté la demanda (eldemandanre). Este 

reclamo se llama Reclaim deldemandanle. El demandado puede presenter este reclamo en el mismo juicio. Eslo ayuda a resolverlodos los 

desacuerdos enlre las partes al mismo tiempo. .

' 

Si el demandado decide presentar su reclamo ante la oorle dereclamos menores, éste no puede ser mayor de $5,000 0 $10.000,si el demandado 
es una persona natural ('r/ea elreverso). Sl el valor del reclamo supera esle monto. el demandado puede renunolar a coalquiermrnla que exceda 
$5,000 a $10,000 yhacer eljulcio en la corte de reclamos menores. o presenter una solicilud para lransterlrel case a otra corte apropiada que 
pueda considerar cases por el valor total del reclamo. . 

Se debe hacer la enlrega legal al demandante del reclamo del demandado porlo menos 5 d/asantes deljuicio. Si el demaudadnrecibié el 

rectamo del demandanle 70 dfaso menos antes deljuicio, entonces la enlrega legal de su reclamo se tiene que hacer por lo menus lo'l‘a enles del 
)uicio. La corte considerara ambos reclamos al mismo tiempo. 

(:QUE'E PASA EN EL JUIClO? 
Preséntese‘a tiempo‘en el juioio. La corte de reclamos menores es informal. Tiene que traer consign a todos los testigos, libros.rec7:bos yotros 

dooumentos o cosas necesarias para probar su caso. Lepuede pedira los testigos que vayan a la corte votuntariarrrente. Tambiénlepuede pedir al 
secretario de la corte que emita una orden cle comparecencia. Una orden de compare-canola es una orden de la’corte que oblr’qaam testigo a 
presentarsa en el juicio. El tesligo tiene el derecho dc cobrar un honorario para ir aljuicio. Si no tiene los comprobantes 0 documents para probar su 

caso. también puede obtener una orden de la corte, antes deljuicio, para que se presenten los documentos necesarios durante eljrédo. Esla orden se 

llama Orden de comparecencia y deolaracion de rat/amosmenores (lonnulario 80-107). -
' 

Si llega a un acuerdo en el caso antes del juicio, tiene que presentar un tonnulario de despido ante el secretario. - 

La decision de la co'rte en general 59 enviara por oorreo a ambas partes después oeljuicio. También es posible que se la entregrren en persona 
cuando se acabe el iuicioy después de que el juez haya tomadoguna decision. La decrslon apareceré en un forrnulan'o llamado Atrial/e primer/0'17 
de la/la (fonnulano 80-139 0 80-200). 

aqUE' PASA DESPUES DEL FALLO? 
. ‘ 

La corte puede ordenar a una’parle que le pague dinero a la otra parte. La parte que gana el caso y cobra el dinero se llama acreedor deltallo‘ 
La parte que pierde el caé‘o y debe el dinero se llama doudor del fallo. El cumplimiento del fallo se posterga hasta que haya pasaioel plazo para 
apelar o hasta que se decid a laapelacifin. Esto quiere decir que el aoreedordel fallo no podré cobrar ningr’rn dinero ni tomar ningurrarrredida hasta 
que este plaza haya vencido. Generalmente ambas partes podrén serrepresentadas por un abogado después del fallo. Puede obtemrmas 
inlormacién sabre sus derechos’después del tallo en el reverso del fonnulario Aviso de pub/icacidn de fella. Es posible que el secrelaio también 
tenga esta infonnaclrin en una hoja separada. . 

‘

, ' 
COMO QBTENER AYUDA CON SU CASO 

1. Abogados — Ambas partes pueden consultar con un abogado 4. Cone nooruma y‘los sabados— $i no puedeiralacorte rlurante 

sobre el caso, pero ninguna de las partes puede ‘ser representada el horario de trabajo. pregrintele at secretario st la cafe programa 
por un abogado en el juicio de reclamos menores. Generalmente, juicios do noche 0 los sabados. . l , 

_

. 

ambas partes podrén serrepresenladas por un abogado después del 5. Panes que em“ en la carcel—- Si esla e“ la 95w. la cone 
fallo Y durante la apata‘fién- le puede dar permlso para no comparecer aljuicio.Ensu lugar. 

2. lntérpretes ——Sl no habla bien el inglés. lleve consigo a un adulto puede pedlrle a otra persona. que no sea su abogado,que 

que no sea uno de sus testigos para que te slrva de intérprete, o comparezca al juicio en su nombre. Puede enviardedaraciones 

pidale un intérprete al secretario de la corte por lo menos cinco dlas escrilas a la cone para respaldar su caso. v 

antes de la fecha de su julclo. Es posible que no haya intérprete de la 6. Modificaciones (Discapaoilados)— Si tieno unadiswpac'rdad y necesila 

corte drsponible'o que lenga que pagar una cuota para usar on ayuda, pidale inmediatamenle a la cone que considae sus 
intérprete. a menus que sea elegihle para una exencifin de cuotas. necesidades. Si tiene impadimentos de audicirin ynrcesita 
Puede pedir a la corte una lista de inlérpretes y tamblén una Sal/Zilud ayuda. nolifique‘a la oorte inmefliatamante. 
0'9 WWW” de [”0135] 505105 0'5 ’3 50/19 (fomulario FW‘QDU . 7. Foi'mularios— Puede obtenarlos formularios de redamos menores 

3. Exencir'm dc cuolas — La corte cobra costos para algunas de 
' 

, y mas intormacién en el'silio web del Centro de Ayurla de las Cortes 

sus actuaciones. También se cobran coslos para hacer la - de California (W‘WI-COUflSM-QOV) en la biblidlecalegal de su 

enlrega legal del reclamo at demandado. La corte lo puede eximir condado 0 en la corle que le quede mas cerca. 

del pago de costos si no tiene dinero para pagarlos. Fidate at 3. Asesores do Reclamos Menores -— La lay exige awda 
secreta'rio la H0173 ill/0177731”? 5017/9 /5 ”BM/'0” ”'9 WW5] condado que brinde ayuda gratuila sobre casos de redamos 

COSIDS 119/3 W19 “OWNER? FW-ODt-INFO) para 3V9figuaT menores. (Information sob/e e/Asesor de Rec/amasMe/zo/es): 
cuales son los requisitos para no tenor que pagar las cuotas. 

Sc-‘loMNFQSlrisqanvary 1.2012] INFORMACION PARA EL DEMANDANTE Paglnazduz 

(Reclamos menores)



HOW TO LIST DEFENDANT NAMES & 
JURISDICTIONAL LIMITS IN SMALL CLAIMS COURT 

LISTING'DEFENDANTS & JURISDICTIONAL LIMITS 
INDIVIDUALS 

’ 
‘ ‘ 

John Smith 
500 Luis Lane

, 

San Luis Obispo, CA.93401 

When suing a business, you must first determine how the business is held. Is it a corporation, sole proprietorship, Limited 
Liability Company? Check with local and state agencies such as‘the County Clerk-Recorder, clty business license office, 
Calilornia Secretary of State, etc. When listing the business as a defendant, always indicate how the business is conducting 
itself: Speedy's Car Wash Inc. or Speedy's CarWash LLC, 0r Speedy’s Car Wash LP.', and any fictitious business name it ' 

may use. Here are some eXamples of how to name and serve a business. ‘ ' 

SOLE PROPRIETORSHIP 
‘ 

GENERAL PARTNERSHIP 
John Smith dba Smith's Auto Repair John Smith and Tom Jones 
1234 Main Street ~ V dba Mel's Diner, a general partnership 
San Luis Obfspo, CA 93401 ~ 

‘ 

. 1555 El Camino Real 
Atascadero, CA 93422 

The "dba" stands for “doing business as” ~ , 

LIMITED PARTNERSHIP (LP) 
Limited partnerships (LP) usually consist of one or a few general partners and any number of limited partners or investors 
who may not belsubject'to being sued. You should name the LP and the general partners. (See Note Press Everybody's 
Guide to Small Claims Court in California, 18 Edition,‘or consult with an attorney for more information) LPs must registerwith 
the California Secretary of State and information is available at www.sos.ca.gov concerning limited partnerships, limited 
liability companies. and corporations and these entities' agents for service ofprocess. Click on “Business Entities" 

CORPORATION (INC) & LIMITED LIABILITY COMPANY QLC) 
When suing an entity like a corporation, you must list a person or representative of the corporation to be sewed. That person 
is either an officer (president, vice-president, secretary, treasurer) or general manager, or the corporation’s agent for service 
oi process. The agent for service may be an-officer, an employee, an attorney, or another corporation or business entity 
designated to accept service in a lawsuit Verification of the agent for servlce should be brought to court the day of the trial 
and can be determined by visiting the California Secretary of State website at www.sos.ca.gov Click on "Business Entities, & 
Business Search" Personal service is usually required. At your trial, thejudge may ask you to prove that the correct agent 
was served so take your sos. printout to courtWith you; ‘ 

ABC Inc. ABC Inc. 
‘ 

ABC Inc. 
clo Tom Poe, President clo Susan Black, agent for Service clo CT Corporation System, agent for service 
1285 Main Street ‘ 1250 California Blvd Suite 100 810 W. Seventh St 
Los Angeles, CA 90016 Los Angeles, CA 90016 Los Angeles, CA 90017 

(Using an officer) 
' 

(Using agent for service) 
. 

(Using agent for service which is a corporation) 

CORPORATION USING A FICTITIOUS BUSINESS NAME 
ABC Inc. dba Speedy Movers V ‘ 

c/o Michael James, agent for service 
5555 Ridgeway Drive 
Los Angeles, CA 90012 

ASSOCIATIONS 
ABC Road Association c/o: John Smith, President (or secretary, manager etc.) 
1234 Bumpy Road Lanev , . 

Paso San Luis, CA 93333 -



HOW TO LIST DEFENDANT NAMES & 
JURISDICTIONAL LIMITS IN SMALL CLAIMS COURT 

Associations Definition: A nonprofit corporation or unincorporated association created for the purpose of 
managing a common interest development. An Incorporated association such as a HOA or Home Owners 
Association Both may sue and be sued' In small claims court. Again if you or the other party' Is a corporation 
read the above section on listing corporations Note: Calitornia Civil Code 1367 et seq. requires notices to be 
given to homeowners of nghts to a hearing before board and ADR (Alternative Dispute Resolution)This 
must be done before suit' Is commenced if you are suing the homeowner and you are an Association. 

AUTO ACCIDENTS 
Special rules apply in claims involving auto, motorcycle truck or RV accidents. You should name both the 
driver and the registered owner as defendants. This' Is because the vehicle‘ s owner may be liable. This 
information can be found In the police accident report or contact the DMV, provide the vehicle plate number 
and tell them you want to find out who owns the vehicle and their name and address for purposes of filing 
and sewing a lawsuit based on a motor vehicle accident. 

GOVERNMENT AGENCIES 
Before you can sue a city, state or county you must first file a claim with that entity and have it denied. To do 
this get a claim form from that agency and make sure it is tiled within the time limits allowed. If your claim is 
denied, you can then proceed to file in small claims court within six months. Govt Code §§945.6 
(For more details on filing a claim against a city, county or special district, see Govt Code §§900.) 

CONTRACTORS & THEIR BONDING COMPANIES 
When suing a licensed contractor relating to work done improperly you ”ll normaIIyI find that the business Is 
bonded by a surety or guaranty company. This means that' In addition to suing the contractor (who may 
have gone belly up), you can also sue and collect ajudgment Irom the bonding company, based on the 
contractor’s poor workmanship or failure to abide by the agreement. To do this you must name the bonding 
company as part of your lawsuit and succeed in sewing your papers on it. List both contractor and bonding 
company as separate defendants. You can find out the name and address of a licensed contractors 
bonding company from the California Contractors State License Board at www.cslb.ca.gov 

DECEASED PERSONS ESTATE 
(Read Nolo Press —Everybody's Guide to Small Claims Court 18 edition) 

JURISDICTIONAL LIMITS ON SMALL CLAIMS COURT ' 

The California Small Claims courtjurisdictional limit has been raised to $10,000.00 for natural persons 
which include; (Individuals or sole proprietors (john smith dba smith automotive) Businesses and 
government entities are still limited to $5000. (Corporations, Limited Liability companies, Limited 
Partnerships, Partnerships, Associations, Non-Profits) Exceptions below: 

$ If you are filing a claim forrbodily injuries as a result of a car accident, against a person who has car 
insurance that includes a “duty to detend," you can only sue that person for $7500. 

Also, as a natural person, you can only sue a guarantor for up to $6500. ($2500 if they do not5 
charge for the guarantee). A “guarantor" is a person or company that promises to be responsible Ior 
what another person owes. (If you are an entity other than a natural person and the guarantor 
charges for its services, you mayI file a claim for up to $4000.) 

5 But, you can sue the Registrar of the Contractors (the executive officer of the Contractors Slate 
License Board) as a guarantor for up to $10 000. 

VISIT wwmoguisgagovlselthelp 
FOR MORE INFORMATION ON SMALL CLAIMS COURT, 

FORMS, RESOURCE MATERIALS AND FREQUENTLY ASKED QUESTIONS



SUPERIOR COURT OF CALIFORNIA, COUNTY OF SAN LUIS OBISPO 
- MEDIATION SERVICES - 

As a party involved in a litigated dispute at the Superior court of California, County of San Luis 
Obispo, it is important that you are aware of the option to use mediation to help you settle your 
case. 

About Mediation 
Mediation is an informal, flexible process that enables each party to identify and pursue their 
own interests. With the assistance of a qualified mediator, parties keep themselves at the center 
of the decision-making process and have power over the outcome. Additional benefits of 
mediation include: 

0 It’s Free. There is no cost for mediation for Small Claims cases filed in San Luis Obispo 
County Courts. 

- ItsConvenient. Mediation can happen prior to the court date and if agreement is reached, 
parties may not even have to attend court. Or you can mediate at court on the day of trial. 

- It’s Private. Everything disclosed during mediation is confidential unless the parties agree 
otherwise. Parties cannot use mediation for fact-finding, which allows for good-faith 
discussions. 

0 .It’s Fair. The mediator does not take sides or tell you what to do; If a settlement offer 
seems unfair, you can negotiate or just say "no.” 

0 It’s Smart. Mediation works. It saves time and money and it is usually a lot less stressful. 
Mediation gives you the power to decide the outcome of your case. And if your mediation 
doesn’t end in agreement, you can still take the case to court for a judge to decide. 

How to Get Mediation
g 

Mediation is a free or low—cost option for many types of cases including Small Claims, Unlawful 
Detainer, Civil Harassment, and even cases that have not yet been filed with the court. The best 
way to decide if mediation is right for you is to speak with a mediator. If you would like more 
information about mediation, please contact the mediation services agency directly by phone: 

(805) 549-0442 

Or via email: info@creativemediationnet. 

Or the website: www.creativemediation.net 

We look forward to your call and to helping you determine if mediation services will benefit you 
in your situation. 

Olfma usn only: For I156 In a! 50 packets.



San Luis Obispo County Small Claims Court Advisory
g 4‘11 ' m I W >~ E wt 

District Attorney Economic Crime Unit 
County Courthouse Annex 
1050 Monterey Street, Room 223 Court Hours 8:30am~4pm 
San Luis Oblspo CA 93408 SLO Court :805-781-5677 
(805) 781-5856 option 3 Paso Court2805-237-3079 

Advisory Hours: M—F 9am.-1'2pm 
Telephone Assistance & Walk-ins Only-No appointments 

There is no charge for using the advisory. The Small Claims Advisor is n_ot an attorney and cannot give 
you legal advice. The advisor works for the District Attorney not the court and has no access to your case. 

Forms 

=> Direct you to the proper forms 
=> Help you understand & complete the forms . 

:> Forms are available online at www.courtssagovlselfhelg 
and at all branches of the Superior Court (SLO and Paso) 

=> The Court no longer requires you to type forms 

Terminology 
0 abstract of judgment 0 venue Odefault case 0 trial de novo (appeal) 
0 motion to vacate 0 statute of limitations 0 writs 0 080 Hearing 

The advisor can help explain the legal terminology and jargon of the small claims court. Knowing the terms 
and language of the court should make the process of filing a lawsuit a little less intimidating and allow 
you to understand and use the small claims court more effectively. 

Service of Court Documents 
How much time do i need to serve in county vs out of county defendants? Can i do the ser— .:- 5 4? vice? The defendant refused the certified mail service. Do i need a proof of service for each

" 
defendant? What do i do with proof of service? You don't know where the defendant lives. 
The advisory can answer these questions and direct you to: 

:> Resources and public information to locate defendants 
=> Explain service requirements & different service options 
=> Visit the California Secretary of State website at www. sos. ca. gov vto locate the person to serve or the 

agent for service of a corporation or other business entity 

Procedures 

How do i request a postponement? What do I do if I missed my court date? How do i file a claim against the 
plaintiff? Can t appeal? l was ordered to appear for an 080 hearing— What is that? 

The advisor can provide the answers to these questions and explain the court's procedures. 

Collections 
You’ve won your small claims case! The defendant has to pay you, right? Winning your small claims case is ._ 

only the beginning. You are responsible for enforcing your small claims judgment. If the defendant does not 
pay—you will need to identify collection strategies and the appropriate forms to enforce your judgment. 

Resources, 

The California Court's website was designed to assist selfirepresented litigants like you in explaining each 
step in the small claims court process. Visit their website below for forms and helpful information about the 
small claims court. if you Know the form number you can use www.courts.ca.oovlforms 

For Legal Self-Help: www.courts.ca.govlselfhelp
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; Plaintiff‘s Claim and ORDER 
to Go to Small Claims Court 

otice to the person being sued: 
You are the defendant if your name is listed in @ on page 2 of this form. 
The person suing you is the plaintiff; listed in (D on page 2. 

' You and the plaintiff must go to court on the trial date listed below. If you 
do not go to court, you may lose the case. 

If you lose, the court can order that your wages, money, or property be 
taken to pay this claim.

' 

' Bring witnesses, receipts, and any evidence you need to prove your case. 

' Read this form and all pages attached to understand the claim against you 

. [J 901 Park. Street 
AVISO al Demandado: p350 Robles, -CA 93445 
' Usted es el Demandado si su' nombre figura en @ de la paginaZ de este [] 1035 Palm Street, Room 385 

formulario. La persona que lo demanda es el Demandante,'la que figura en San Luis Obispo, CA 93408 

and to protect your rights. 

’ 
(D de la pagina 2. 

' Usted y ei Demandante tienen que presentarse en la cortc en la fecha del 

Clerk stamps dale here whenlofln is filed. 

. 
Fill in court name and slmclaflless: 

Superior Court of California, County of 
San Luis Obispo

' 

Court fills in case number whenlorm is filed. 

Case Number: 

juicio indicada a continuacién. Si no se prescnta, puede perdcr el caso. 

' Si pierde el caso la corte podrla ordenar que le quiten de su sueldo, dincro H Case Name: 

otros bienes para pagar este reclamo. 
' Lleve testigos, recibos y cualquier otra prueba que necesite para probar su 

case. . ' Lea este formulario y todas las péginas adjuntas para entender la demanda en su contra y para protegersus dercchos. 

Order 'to' Gt) to'Coufiti 
The people in G) and ® must go to court: (Clerkfills ozrlseclr'on below.) 

Trial ‘3’ Date 

Date 1- 

2.
‘ 

3. 

Time Department Name and address of court, if different from above 

Date: Clerk, by , Deputy 

instructions for the person suing: 
- You are the plaintiff. The person you are suing is the defendant.

’ 

- Before you fill out this form; read form SC—l OO-INFO, Jnfirmalionjbr the Plaintifif to know your rights.Get 

SC-lOO-INFO at» any courthouse or county law library, or go to www.caurls.cagoS'maIIclaims/forms. 

- Fill out pages 2 and 3 of this form. Then make copies of all pages of this form. (Make one copy for eachparty named in 

this case and an extra copy for yourself.) Take or mail the original and these copies to the court clerk’s office and pay 

the filing fee. The clerk will write the date of your trial in the box above.
. 

. You must have someone at least l8—not you or anyone else listed in this case—give each defendant a court-stamped. 

- copy of all five pages of this form and any pages this form tells you to attach. There are special rules for"serving,” or 

delivering, this form to public entities, associations, and some businesses. See forms 80104, SC—lMB, and SC~104C. 

. Go to court on your trial date listed above. Bring witnesses, receipts, and any evidence you need to prove your case. 

50-100, Page 1 ol5 

._>. 
Plaintiff‘s Claim and ORDER 
to Go to Small Claims Court 

(Small Claims) 

Judin‘al Council at Calitarnia, Immcvvdscagav 
Revised January 1. 2017. Mandatory Form 
Code at Civil Procedure. 55 115.110 ola,. 
11622003. 11smurg)



Plaintiff (list names): 
. 

. Case Number: 

@ The plaintiff (the person, business, or public entity that is suing) is: 
Name: Phone: 

Street address: 
Street 

. 
City State Zip 

Mailing address (Ifdlyj’erent): 
. I . 

' ' ‘ 
Street 

' 
'Cily state zip 

If more than one plaintiff, list next plaintiff here: ‘ 

Name: Phone: 

Street address: 
Street City State 2:): 

Mailing address (zfdgfl'erent): 
street City State Zip 

El Check here ifmare than two plaintifls and attach form .S’C-100A. 

L-J Check here if either plaintiff listed above is doing business under a fictitious name. If so, attach/mm SC—103. 

El Check here if any plaintiff is a “licensee" or "deferred deposit originator" (payday lendefi underFinancial 
‘ 

Code sections 23000 et seq. 

@ The defendant(the person, business, or public entity being sued) is: 
Name: ‘ Phone: 

Street address: 
Street 

. 
City State Zip 

Mailing address fid’f'erent):' 
' 

street City ~v Slate Zip 

if the defendant is a corporation, limited liability company, or public entity, lisithe person 
or agent authorized for service of process here: 

Name: ‘ Job title, if known: 

Address: 
Street 

' 
~ City State Zip 

C] Check here if your case is against more than one defendant, and attach form SC—100A. 

Cl Check here if any defendant is on active Inilita/y duty, and write his or her name here: 

@ The plaintiff claims the defendant owes $ . (Explain below).- 

a. Why does the defendant owe the plaintiff money? 

When did this happen? (Dale): 

b. If no specific date, give the time period: Date started: Through: 

c. How did you calculate the money owed to you? (Do not include court costs or fees for service.) 

El Check here if you need more space. Attach one sheet of paper or form MC—031 and write "SC—Jill, Item 3 " at 

the tap. 

R“‘““a""””‘-2“‘7 Plaintiff’s Claim and ORDER to Go to Small Claims Court SW30: Page“[5a (Small Claims)



Plaintiff (list names): Case Number: 

You must ask the defendant (in person, in writing, or by phone) to pay you before you 
sue. If your claim Is for possession of property, you must ask the defendant to give you 
the property. Have you done this? 
E] Yes [I No If no, explain why not: 

@ Why are you filing your claim at this courthouse? 
This courthouse covers the area {check the an: that applies): 

a. El (1) Where the defendant lives or does business. (4) Where a contract (written or spoken) was made, 

(2) Where the plaintiffs property was damaged. signed, performed, or broken by the defendant or 

‘ 
(3) Where the plaintiff was injured. where the defendant lived or did business when the 

defendant made the contract. 

b. [:I Where the buyer or lessee signed the contract, lives now, or lived when the contract was made, if this claim, 

is about an offer or contract for personal, family, or household gobds, services, or loans. (Code Civ. Pram, 

§ 395 (11)) 

0. El Where the buyer signed the contract, lives now, or lived when the contract was made, if this claim' Is about a 

retail installment contract (like a credit card). (Civ Code, § 181210) 
d. Cl Where the buyer signed the contract, lives now, or lived when the contract was made, or whuethe vehicle is 

permanently garaged, If thIs claim' Is about a vehicle f nance sale. (Civ Code, § 2984. 4) 
e [I Other (specify): 

65) List the zip code of the place checked in (5) above (Ifyau Imoug: 

is your claim about an attorney-client fee dispute? [I Yes [II No 

Eyes, and If you have had arbitr alion, f ll outfarm SC— 101, attach it to thisjbI m. and checkher e: I] 

Are you suing a public entity? El Yes E] No 

Ifyes, you must f Ie a WI ilten claim with the enmy f I st D A claim was filed on (date): 

If the public entity denies your claim OI does not answez within the time allowed by law, you can f le IlIIs jbrm 

Have you filed more than 12 other small claims within the last '12 months" In California? 

D Yes El No If yes the f 1mg fee faI tlIIs case will be higher. - 

w is your claim for more than $2, 500? El Yes D No - 

[1" yes, I have not fled and undeIsiarId that I cannot f Ie moi e than two small claims casesb InoI ellIan $2, 500 In 

Cal fin nia during this calendaI yea]. 
I understand that by filing a claim' In small claims court, 1 have no right to appeal this 
claim. 

I declare, under penalty ofperjury under California State law, that the information above and on any attachments to this 

form' Is true and correct. . 

Date: 
‘ > ‘ 

Plainlifi’ types or prints name here Plainlizj“ signs here 

Date: 
’ > 
‘ 

. Second plabrlffl'types or prinls naIne‘IIeI'e 
. 

Second plaintiff sign: here 

n . Requests for Accommodations 
1" 

. Assistive listening systems, computer—assisted real—time captioning, or sign language interpreter 
' h 

. services are available If you ask at least five days before the trial. Contact the clerk’s office for form 
1’ 

'..-MC-410, Request/0r Accommodations by Persons With Disabilities and Response. (Civ. Code; § 54.8.) 

R"““"-'a"“a‘y"’.°‘7 Plaintiff’s Claim and ORDER to Go to Small Claims Court SC400: Pages!” 5 

(Small Claims)
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Information for the defendant (the person being sued) 

"Small claims court" is a special court where claims for 
$10.000 or less are decided. individuals. including "natural 
persons" and sole proprietors. may claim up to $10.000. 
Corporations. partnerships. public entities. and other businesses 
are limited to claims of$5.000. (See below for exceptions.‘) The 
process is quick and cheap. The rules are simple and informal. 
You are the defendant~the person being sued. The person who is 
suing you is the plaintiff. 

Do I need a lawyer? You may talk to a lawyenbetore or after 
the case. But you maynot have a lawyer represent you in court 
(unless this is an appeal from a small claims case). 
How do I get ready for court? You don't have to file any 
papers before your trial. unless. you think this is the wrong court 
for your case. But bring to your trial any witnesses, receipts. and . 
evidence that supports your case. And read “Be Prepared for Your 
Trial“ at www.courtsca.gov/smallclaims/prepare. 

What: if i need an accommodation? if you have a 
disability or are hearing impaired. fill out form MC-410. Requesffor 
Accommodations. Give the form to your court clerk or the ADA! 
Access Coordinator. 

What if i don't speak English well? Ask the court clerk 
as soon as possible if your court has a court-provided interpreter 
available and how to request one. A court-provided interpreter may 
not be available. Alternatively, you may bring an adultwho is not a 
witness or an attorney to interpret for you or ask the court for a list 
of interpreters for hire. . 

Where can i get the court forms i need? Go to any 
courthouse or your county law library. or print forms at www. 
courts.ca.gov/smallclaims//orms. 

What happens at the trial? The judge will listen to both 
sides. Thejudge may make a decision at yourtrial or mail the 
decision to you later. 

What if i lose the case? ifyou lose, you may appeal. You'll . 
have to pay a fee. (Plaintiffs cannot appeal their own claims.) 
. if you Were at the trial, file form 80-140. Notice of Appeal. You 

must file within 30 days after the clerk hands or mails you the 
judge's decision (judgment) on form 80-200 or form 80430, , 

Notice of Entry of Judgment. , 
.

' 

. if you were not at the trial. fill out and file form 80-135. Notice of 
Motion to Vacate Judgment and Declaration, to ask the judge to 
cancel the judgment (decision). if the judge does not give you a 
new trial, you have 10 days to appeal the decision. File form 
50-140. 

For more information on appeals. 
smallclaims/appeals. 

see www.courtscagov/ 

Do I have options? 
Yes. if you are being sued. you can: 

- Settle your case before the trial. if you and the 

. 
plaintiff agree on how tosettle the case. the plaintiff must file 
form ClV—110. Request for Dismissal; with the clerk. Ask the 
Small Claims Advisor for help. 

- Prove this is the wrong court. Sendaietler to the court 
before your trial explaining why you think this isllie wrong court. . 

Ask the court to dismiss the claim. You mustservc (give) a copy 
of your letter (by mail or in person) to all panics. (Your letter to 
the court must say you have done so.) 
Go to the trial and try to win your case. Bring 
witnesses, receipts. and any evidence you needle prove your 
case. To have the court order a witness to go lathe trial. fill out- 
fon'n 80-107 (Small Claims Subpoena) and hareit sewed on 
the witness. 

Sue the person who is suing you. ifyou have a claim 
against the plaintiff. and the claim is approprialeior small claims 
court as described on this form. you may file Dilendanl’s Claim 
(form 80-120) and bring the claim in this actionifyour claim is 
for more than allowed in small claims court, youmay still file it in 
small claims court ifyou give up the amount overlhe small 
claims value amount, oryou may file a claim fertile fulivalue of 
the claim in the appropriate court. lfyour claimisior more than 
allowed in small claims court and relates to thesame contract, 
transaction. matter. or event that is the subjeclnllhe plaintiffs 
claim, you may file your claim in the approprialecourt and file a 
motion to transfer the plaintiffs '5 claim to that Willi: to resolve 
both matters together. You can see a descriplio of the amounts 
allowed in the paragraph above titled "Small Claims Court." 
Agree with the plaintiff's claim and pay the 
money. Or. if you can't pay the money now,golo your trial 
and say you want to make payments.

, 

Let the case "default." lfyouuon'tsetlieand do not go to 
the trial (default). the judge may give the plaintfiwhat he or she 
is asking for plus court costs. if this happens. the plaintiff can 
legally take your money. wages. and preperty lopay the 
judgment. ’ 

What ifl need more time? 
You can change the trial date if: 
. You cannot go to court on the scheduled date (ouwill have to 

pay a fee to postpone the trial). or 
. You did not get served (receive this order to got.) court) atleast 

15 days before the trial (or 20 days if you live uttside the 
county). or

‘ 

. You need more time to get an interpreter. Onepslponement is 
allowed. and you will not have to pay a fee to delay the trial. 

Ask the Small Claims Clerk about the rules and fees for 
postponing a trial. 0r fill out form SC~15D (or wrilealetter) and 
mail it to the court and to all other people listed cnyuur court 
papers before the deadline. Enclose a check furytur court fees, 
unless a fee waiverwas granted. 

C?) 
l“. 

L. 
Or go to www.cauris. ca. gov/smaI/claims/adn’sar. 

Need help? 
Your county's Small Claims Advisor can help for free. 

-_|
r 

_l 

Small Claims Advisory 

Rm. 223 (805) 781-5653 

' Exceptions: Different limits apply in an action against a defendant who is a guarantor. (See Code Civ. Prcc.. § 116.22%.) 

Revised January 1.1017 

(Small 
Plaintiff’s Claim and ORDER to Go to Small Claims Court 80-100, Page 4 ot5 

Claims)



lnformacién para el demandado (la persona demandada) 

La "Corte de reclamos menores" es una corte especial donde se 
deoiden oasos por $10. 000 o menos. Los individuos. 0 sea las 
“personasr tisicas" y los proplelanos por cuenta propia. pueden 
reclamar hasta $10,000. Las corporaciones asociaciones. enIidades 
publicas y otras empresas solo pueden reclamar hasta $5, 000 (\lea 
abajo para las excepciones.‘) El proceso es rapido y barato. Las 
reglas son scnciltas e intormates. Usted es el Demandado—Ia 
persona que se esIa‘I demandando La persona que lo esta 
demandando es el Demandante. v 

¢Necesito un abogado? Puede hablar con un abogado antes o 
después del caso. Pero no puede Iener a un abogado que lo 
represente ante Ia corte (a menos que se [rate de una apelacién de un 
caso de reolamos menores). 
Lcomo me preparo para ir a la cortc? No tiene que presenlar 
ningunos papeles antes deljuiclo. a menus que piense que e'sla es la 
corte equivocarla para su caso. Pero Ileve aljuicio cuaqiertesligos. 
recibos y pruebas que apoyan su caso. Y Iea "Esté preparado para su 
julcio" en www.courls.ca.govlreclamosmenoreslpreparese. 

LQué hago si neoesito una adaptacién? Si Iiene una discapacidad 
o tiene Impedimentns de audicion, Ilene eI iorrnulario M0410. 
Request for Accomodations. Entregue el fonnulario aI secreIaIio de la 
corte 0 al Coordinador de Acceso/ADA de su oorle. 

LQué pasa sI no hablo bien lnglés? PregI‘InteIe al secreIario cle Ia 
corte lo mas pronto posible si en eljuzgado habré un intérprele 
disponible y como solicitarlo. No siempre esIén disponibles Ios 
intérpretes de la corte. Olra opoion es Ilevara un adulto que pueda 
interpreter para usted siempre que esa persona no sea un testigo ni 
un abogado. O puede pedir a la cone una llsIa de lntérpreles 
particulares disponibles para contratar. 
(ponds puede obtener los formularios de la corte que neoesito? 
Vaya a cualquier edificio de la suite. la biblioteca legal de su condado. 
o lmprima Ios formularios en www.couns.ca.govl smallclalms/Iorms 
(pagina eslé en inglés). 

,éQué pasa en eljuicio? Eljuez escuchara a ambas panes. Eljuez 
puede tomar su decision durante la audiencia o enviérscla por correo 
después. : 

(,Que’ pasa sl pierdo el caso? Si plerde, puede apelar. Tendra que 
pagar una cuota. (El Demandante no puede apelar su proplo reclamo.) 
. Si estuvo presente en eljuioio, Ilene eI formulario 80—140. Avisa de 

ape/anion (Notice of Appeal). ‘I'Ieneoue presentarlo dentro de so 
dias después de que el secretario Ie enlregue o envie Ia decision 
(fallo) deljuez en el formulario 80-200 0 80-130. Aviso de 
publicacion del {alto (Nolice of Entry of Judgment). 

. Si no estuvo en tuioIo, Ilene y presente eI formulario 50-135. 
Aviso de pelicion para anular el fella yDeclaracidn para pedlrle al 
juez que anule eI fallo (decision). Si Ia code no la olorga un'nuevo 
juicio. tiene 10 dies para spelar Ia decision. Presenle el forrnulario 
80-140. 

Para obtener mas lntom'racién sobre las apelaciones. vea www. 
courts.ca.gov/reclamosmenores/apelaciones. 

Jengo otras opciones? 5i. Silo estan demandando. puede: 

. Resolver su caso antes del juicio‘ Si usted y elDemandante se 
punen de aouerdo en como resolver el caso..el Demandante Ilene 
que presenter el fon-nulario CI\/- 110. Solicitud de deseimaolfin 
(Request for Dismissal) ante eI secretario de la cone. Pidale aI 
Asesor de Reclamos Menores que lo ayude.

' 

. Probar que es la cone equivocada. Envle una wrta a la corle 
antes deljuiclo explicando por qué cree que es la cone 
equivocada. Fldale a la corte que desplda el IeclamoTIene que 
entregar (oar) una oopia de su carta (por oorreooen persona) a 
todas las partes. (Su carta a la code tiene que decir que hizo Ia 
entrega.) 

. Ir al juicio y tratar de ganar el caso. Lleve IesEgDS. recibos y 
cualquier prueba que necesite para probar su use. SI dosea que 
la carte emita Una orden de comparecencia para qua Ios testigos 
vayan aI juicio. Ilene el fonnulario 80-107. Cilalofio de reclamos 
menores (Small Claims Subpoena) y entréguesela legalmente aI 
lestlgo. 

. Demandar a la persona que lo demandé. Si Ilene un reclamo 
contra el Demandante. y el reclamo se puede presenter en la 
cone de Ieclamus' menores, taI como se descnlie en Esle 
formulario, puede presenlar eI fon-nulan’o 80-120. Rec/amp del 
demandado (Defendant's Claim) y presentarlo en este mismo 
caso. Si su reclamo excede eI Iimite permllido en la corte de 
reclamos menores. puede Igualmenle presenlarlo en la corte de 
reolamos menores si esla dispueslo a limllar sureclamn at 

maximo pen-nilido, o puede presenter un reolarno por el manta 
total en la cone apropiada. Si su reclamo excedeel limile 
pennilido en la cone de reclamos menores y eslé IeIacionaclo con 
el mismo conIra. Iransaocion, asunlo o aconleu'mienlo que el 
rcclamo del Demandante. puede presenlar su reclamo en la corte 
apropiada y presenlar una mocién para transferlrel reclamo del 
Demandante a cliche corte, para poder resolverlos dos reclamos 
iunIos. Puede ver una descripciou de los monwspennilidas en el 
pa'rrafo anterior titulado "CorIe de reclamos menvres“. 

. Aeptar eI reolamo del Demandante y pagar el dinero. 0. si no 
puede pagar en ese momenta. Vaya aljuicio ydiga que qulere 
hacerlps pagos. 

. No if at juiclo y aceptar el fallo por falta de comparecenoia. Si 
no Ilega a un acuerdo con el Demandante y novaaljuicio (fallo 
por falla de comparecencia). eljuez Ie puede olnrgar al 
Demandante lo que ears reclamando mas Ins mas de la cone. 
En ese caso, el Demandanle legalmente puede Iomar su dinero. 
su sueldo o sus bienes para cobrar el talIo. 

aQué hago si necesito mas tiempo? Puede camblar la techa del 
juicio si: 
' No puede ira la corte en la fecha programada (tundra que pager. 

una cuota para aplazar eljuiclo), o 
- No Ie enlregaron Ios documentos legalmente (nu recibié la orden 
' 

para ir a la cone) por lo menos 15 dies anIes dsliuic‘io (6 20 dias 
sivive fuera del condado). o 

- Necesita mas tiempo para oonseguir intérprete. (Se permile un 
solo aplazamlento sin tener que pagar cuota para aplazar el 
urolo . 

Prégunlzzle al secretario de reclamos menores sohmlas reglas y las 
cuotas para aplazar un juicio. O Ilene el tormulario 80-150 (0 escriba 
una carta) y envielo antes del plazo a la cone y a todas Ias oIras 
personas que figuran en sus papeles de la corte. Afiunte un cheque 
para pagarlos costos de la code. a menu: que le hayan dado Una 

exencién. 
¢Neoesita ayudar El Asesor do Reclamos Menores de su 
condado Ie puede ayudar sin cargo. 

l_ 
- 

‘ 
. SmaliClaims Advisory 

_l 
Rm‘. 223 (805) 781 «6358 

_J 
0 vislIe www. courts.ca.gov/reclamosmenares/asesores. 

' an, ' 
_ 

: ExisIcII c’ s llnrilcs an un walla un . (Vna cl cdrfigo dc mamfimlmln civil, motion 115.220 (13.) 

“‘fi‘cd’ama’VLW” ‘ Reclamo‘del Demandante y ORDEN 80-100, Page 5 ol’5 
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«SC 43 What is “Proof of Service”? 
What is “sewice”? 
“Service” or “serving” is when someone—not you or 
anyone else listed in this ease—gives a copy of your 
court papers to the person, business, or public entity you 
are suing. Service lets theother party know: 
- What you are asking for 
- When and where the trial will be and 
- What the party can choose to do 

There are strict rules for serving court papers. This form 
explains howto serve these forms: 
- Form SC—‘lOO, Plaintifl’s Claim 
- Form 80120, Defendant's Claim 

How is service done? 
This form tells you how to sewe by personal service or 
substituted service. 

Personal sewice means someone gives the papers 

directly to the person being sued or to the agent 

authorized to accept service (business or public entity). 

Substituted service means someone gives the papers to 
an adult.where the person lives, works, or receives mail 
.(including a privatelpost office box, but not a U.S. Postal 
Service P.O. Box). ~ 

What if the court papers do not get sewed? 
The judge cannot hear your case unless the court papers 

were served correctly. 

Can the court serve the papers for me? 

Yes. You can pay the court to mail your claim to the a 
person you are suing. But if the person you are suing or 
the person’s agent for service doesn’t sign the U.S. 
Postal Service mail receipt with his or her complete 

name, or if someone else signs the receipt you will have 

to serve again using personal or substituted service. 

Who can serve? 

You can ask a fiiend, a process sewer, or the Sheriff. 
The server must be at least 18 and not listed in the case. 

A “process server” is someone you pay to deliver court 
forms. Look in the Yellow Pages under “Process 

. Serving." The Sheriff (or Marshal if your county.has
_ 

one).can also deliver court forms. Ask the court clerk 
how to contact the Sheriff. Or look in the county section 

of your phone book under “Sheriff.” You must pay the 

server, unless you qualify for a fee waiver. 

How is personal service done? 
Ask someone who is at least 18 and not listed in this 
case to personally “sewe” (give) a'copy of your court 
papers to the person or the agent authorized to accept 

court papers for the person, business, or public entity 
listed on Form 80104. 
Give the server a separate Proof of Service form for each 

person, business, or public entity you are suing. And tell 
the sewer to: 
- Walk up to the person to be sewed. 
0 Say, “These are court papers.” 
0 Give the persdn copies of all papers checked on 

Form SC~104, Proof of Service. If the person won’t ‘ 

take the papers, just leave them near the person. 

It doesn’t matter if the person tears them up. 

' Fill out and sign page 2 of Form SC-104, Plan)" of 
Service. 

How is substituted service done? 

Ifyou don’t want to use personal sewice oroan’t find 

the person to be served, ask someone who is at least 18 

and not listed in this case to sewe the court papers. 

Give the sewer a separate Proof of Service fomi for each 

person, business, or public entity you are suing. Tell the 

sewer to give the papers to: 
- A competent adult (at least 18) at the home of and 

living with the person to be sewed or 
- An adult who seems to bein charge where the person 

to be‘sewed usually works or 
- An adult who seems to be in charge wherethe person

. 

receives mail (including a private mailbox, but not a 

U.S. Postal Service P.O. Box). Note: This is only for 
cases where the physical address of the person to be 

sewed is not known. 

Then do the following: 
- Write down that person’s name and say, “Please give 

these court papers to [name of person to be served].” 

Ifthe person does not want to give his or her name, 

describe the person you sewed. 

' Give that person copies of all papers checked on Form 

80104, Proof of Service. if the person won't take the 

papers, just leave them near the person. 
‘ 

,
' 

. Mail another copy of the papers (by first-class mail) 
to the person being sued'at the same address where 

you left the papers. 
- Fill out and sign page 2 of Form SC-104, Proqfaf 

‘ Service. 

ail-Maia! Caune‘l at California. imwuflsagav 
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What does the server do with the original 
Proof Of Service form? 
If a process server or Sheriff served the papers, he or she 

can file Form SC-104, Proof of Service, with the clerk. 
If the server used a different Proof of Service fon'n, ask 

him or her to list each paper served on the form. Also 
make sure that the registered server will file the original 
directly with the court and will mail you a copy of the 

filed form. Take it with you when you go to court. 

If a friend served the papers, tell him or her to give the 
completed form back to you. Keep a copy for your 
records and take the copy with you when you go to 
court.

‘ 

You need to file the original completed Proof of Service 
form 5 days before your trial. 

When do the court forms have to be sewed? 
- Ifyou are serving Form SC—100, Plaintifi"s Claim, 

look at the trial date on page I. Then, look at a 

calendar. 

For personal service, subtract 15 days fi'om the trial 
date (or 20 days if the person, business, or public 

entity is located outside the county). That’s the 

deadline for sewing your small claims forms. But 

you can serve the forms before the deadline. 

"HIS! BO - ll: people lll arm 
60 ® ® 

. 

Trial 9 Date Time
' 

Date 1, 

For substituted service, subtract 25 days from the date 

. the server mailed a copy of the court papers served (or 
30 days if the person, business, or public entity is 

located outside the county). That’s the deadline for 
serving your small claims forms. But you can serve 

the forms before the deadline. 

If the person, business, or public entity to be served is 
outside California or if you are serving a different form, 
ask the Small Claims Advisor for more information. 

° If you are serving Form 80-120, Defendant’s Claim, 

look at the trial date on page 1. Then look at a calendar. 

What Is “Proof of Service”? 

For personal or substituted service, subtract 5 days 
from the trial date. That’s the deadline for sewing 
your small claims forms if you were served at least 

11 days before the trial. If you were served 10 days or 
less before the trial date, you must serve at least 1 day 
before the trial. But you can serve the forms before

, 

the deadline. 

What if I can’t get the court papers served 
before the trial? 
Ifyou were not able to serve your claim (Form SC—lOO 

or SC—120) before the deadline for service, talk to your 
Small Claims Clerk. Each county has its own rules. 

If you already served your claim on some parties but not 
everyone you are suing, you may need to fill out~and file 
Form 30150, Request to Postpone Trial, at least 10 

days before the trial date (or explain why you couldn't 
meet the 10-day deadline). Then give or mail a. copy of 
this form to all other Plaintiffs and Defendants listed on 

your court papers.
‘ 

The court may postpone your trial for 15 days or more. 

Who do i have to serve? 
If you are suing a person (or people)—not a business or 
public entity—serve. each person you are suing. For 
example, if you were in a car accident and you are suing 
the owner and the driver of the car, you must list the . 

names of the owner and the driver on your claim and 

serve both people. 

Examples: 

If the oeer and driver are the same person: 

Lee Smith, owner and driver 

If the owner and driver are not the same person: 

Lee Smith, owner and driver 
Bob Smith, owner 

If you are suing a business, an association, or a public 
entity, read Form SC—104C, How to Serve a Business. 

Need help? 
Your county’s Small Claims Advisor can help 
for free. . 

Small Claims Advisory
' 

Rm. 223 (805) 781-5856 
. 

. ‘ 
m - Mun-ms?

' 

Or go to “County-Specific Court Infonnationf’ at: 
www.courtinfo.co.gov[seljhehz/smallclaims 

What is “Proof of Service”? 
(Small Claims) Rev. January 1. 2011 80-1043, Pagez ot2



. Clerk stamps dale here when mm is filed. 
Proof of Servrce 

Use this form to serve a person, a business, or a public entity. To learn more 
about proof of service, read What Is "Proof of Service"?, Form 801048. To 
learn more about how to serve a business or entity, read How to Serve a 
Business or Public Entity, Form 801040 
To serve a business, you must serve one of the following people: 
- Owner (for a sole proprietorship) 
° Partner (for a partnership) or general partner [for a limited partnership) 
- Any officer or general manager (corporation or association) 
- Any person authorized for service by the business (corporation, association, 

general partnership, limited partnership) Fill in caun‘ name and slreel address: 

- Any person authorized for service with the Secretary of State (corporation, super” cw“ °f calim'ma’ couniy Of 

association, limited liability company [LLC], limited liability partnership 
[LLP], limited partnership)

_ 

To serve a public entity, you must first file a claim with that entity, then 
serve one of the following people: 
- Clerk (of a city or county) 
- Chief officer or director (of a public agency) Fill In ease number, case nameiliean'ng date, 

- Any person authorized for service by the entity I?" of": an: dfipadmem be,” 

(D a. If you are sewing a person, write the person’s name below: 
ase um er. 

‘ . . . . . Case Name: 
b. Ifyou are servtng a busruess or entity, write the name of the busmess 

or entity, the person authorized for service, and that person’sjob title: 

Hearing Date: 
Business or AgeneyNamc 

Person Authorized for Service Job Till: Time: Dept: 

(2) Instructions to Sewer: . 

You must be at least 18 years old and not be named in this case. Follow these steps: 
- Give a copy of all the documents checked in® to the person in @, or 
- Give a copy of all the documents checked in® to one of the following people: 

a. A competent adult (at least 18) living with, and at the home of the person in G), or 
b. An adult (at least 18) who seems to be in charge at the usual workplace of the person in @, or 
c. An adult (at least 18) who seems to be in charge where the person in @usually receives mail 

(but not a US. Post Office box), if there is no known physical address for the person in@. 
and mail a copy of the documents lefl with one of the adults in a, b, or c above to the person in (1) 

THEN 
- Complete and sign this form, and , 

- Give or mail your completed form to the person who asked you' to serve these court papers, in time fll!‘ 

the form to be filed with {he court at least 5 days before the hearing.
. 

® I sewed the person in G) a copy of the documents checked below: i 

E

a 
a. D SC—1.00, Plaintifl’s Claim and ORDER to Go to Small Claims Court 

b. D SC—lZO, Defendant's Claim and ORDER to Go to Small Claims Court 

c. [I Order for examination (Thisform mus! be personally served. Cheek thefizrm that was Starved): ‘
- 

Note: .The court can issue a civil arrest warrant if the served party does not come to court only ifthe order for 
examination was personally served by a registered process sewer, sherij]: marshal. or someone appoinledby the sour]. 

(1) E] 50134, Application and Order to Produce Statement of Assets and to Appearjbr Examination 

. (2) El AT—138/EI-125, Application and Order for Appearance and Examination 

d. El Other (specify): . 

Julfiu‘al Covndlolcalilomia.Immurlinlosagav Proof of Service 80—104, Page 1 pl; ReviszflJanvary 1. 2009. Opllanacn-n _ 
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Case Number: 

Case name: 

@ Fill out “a” or “b” below: 
a. I] Personal Service: I personally gave copies of the documents checked in © to the person in®z 

On (date): -——.— {‘4 (time): ————, [I am. CI p.m. . 

At this address: 

City: State: Zip: 

b. l: Substituted Service: I personally gave copies of the documents checked in @ (a, b, or d) to (check one): 

El A competent adult (at least 18) at the home of, and living with the person in© , or 
Cl An adult who seems to be in charge where the person in@ usually works, or 

Cl An adult who seems to be in charge where the person in©usually receives mail, or has a private 
post office box (not a U.S. Post Office box), if there is no known physical address for the person in@. 

I told that adult, "Please give these court papers to (name of person in®." 
I did this on (dale): . At (time): I] aim. E] pm. 

At this address: 

City: State: Zip: 

Name or description of the person I gave the papers to: 

After sewing the court papers, I put copies of the documents listed in © in an envelope, sealed the envelope, " 
and put first-class prepaid postage on it. I addressed the envelope to the person in (D at the address where I 
left the copies. 
I mailed the envelope on (date) from (city, state): 

by leaving it (check one): 

a. D At a U.S. Postal Service mail drop, or 

b. El At an office or business mail drop where I know the mail is picked up every day and deposited with the 

U.S. Postal Service, or 
c. El With someone else I asked to mail the documents to the person in (D, and I have attached that person's 

completed Form SC-104A. 

C5) Server’s Information 

Name: Phone: 

Address:
. 

City: State: Zip: 

Fee for service: $ 

If you are a registered process server: 

County ofregistration: __'____—. Registration number: 

© I declare under penalty of perjury under California state law that I am at least 18 years old and not named in this 

case and that the information above is true and correct. 

Date: 

Type or print server's name Sewer signs here after serving 

Reviscanuaty 1. zone , Proof of Service 80-104, Page2 of 2 
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